How to Create a Free WordPress ePortfolio
These instructions will walk you through creating a WordPress site and some initial site configuration.
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1. Go to http://wordpress.com

2. Click Create Website

3. You’ll be prompted to provide your email address, and create a username and password. 



4. [image: Macintosh HD:private:var:folders:9l:t_qf1y8526n1g676wc00qfxc0000gp:T:com.skitch.skitch:DMDCFF19C84-1147-46F2-8137-3EC85BE3D547:WordPress_com.png]Scroll down and click “Create blog”, in the first column, under 
“WordPress.com Beginner.”




5. On the next screen, enter a name for your site (Blog Title) and tagline, if you want. (This can all be edited later.) Click “Next Step.”




6. Next, choose a theme for your site. We recommend “Hemingway Rewritten” as a user-friendly, simple theme.  Click the theme you’d like to choose. 


7. The next screen allows you to customize the theme, but we’ll skip this step for now. Click Next Step.

8. The next screen asks you to connect your WordPress site with a Twitter or Facebook account. You can skip this too! Click Next Step.

9. Now, you’ll be taken straight to creating your first post. We’re going to skip this, because we want to create pages (not posts) on our eportfolio site. Instead, click on My Sites in the top left of your screen, and then locate the site you created. 
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10. Click the name of your site to go to your site. 
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11.  Before you configure your site, you’ll need to verify your email address with WordPress.com. Check your email and click the link to verify. 
Configure Your Site
There are two types of content in WordPress: pages and posts.  Here’s the difference:

Pages are static. They are a place for information you want to share with readers. Pages don’t have time stamps so don’t show the date they are published, and you can’t assign category and tags to.

Posts are dynamic information, usually displayed in reverse-chronological order with the most recent post at the top of the page. You can assign categories and tags to posts, which make them easier to find. Posts are what you see on a blog.
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For an eportfolio, you will want to create pages. In a default free WordPress.com site, the Home page is automatically the blog, where posts are listed. We want our home page to be a page, so let’s change that setting.

Make Your Home Page a Static Page
1. First, let’s create a Home page.  Hover over the name of your site in the top left corner, and click on Dashboard.
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2. On your left is a menu with admin options.  Hover over “Pages” and click “Add New.”

3. [image: Macintosh HD:private:var:folders:9l:t_qf1y8526n1g676wc00qfxc0000gp:T:com.skitch.skitch:DMD06CF1856-686B-464A-88A1-920AB5FB9330:Edit_Page_‹_Carrie_Bishop_s_ePortfolio_—_WordPress_and_carrie-bishop-resume_pdf.png]Give your home page a title, and click Publish.  You can come back and add content later. (If you only have a button for Save Draft, you still need to verify your email address.)

4. Now go to your left admin menu and hover over “Settings” and choose “Reading.”
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5. Under “Front Page Displays,” select “A static page,” and then under Front Page, select “Home.” (this is the page you just created.) 

6. Scroll down and click “Save Changes.”





Create your ePortfolio Pages
1. To create the other pages for your eportfolio, click Dashboard, then hover over “Pages” and click “Add New” (just like you did to create your Home page.) 
2. Give your page a title, and click Publish.  You can come back and add content later.
3. Repeat these steps for each page in your ePortfolio.
Set Up Your Menu
[image: Macintosh HD:private:var:folders:9l:t_qf1y8526n1g676wc00qfxc0000gp:T:com.skitch.skitch:DMDC14EA863-4F36-4144-9FC7-FF8D35080089:Menus_‹_Carrie_Bishop_s_ePortfolio_—_WordPress.png]By default, when you create a new page, WordPress will automatically add it to the navigation menu. If you want to change the order of the pages or create drop down menus for certain sections, you’ll need to customize the navigation. To do this:

1. Hover over the name of your site in the top left corner, and click on Dashboard.

2. Hover over “Appearance” and click “Menus.”
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4. To create drop down menus, drag a link underneath and slightly to the right of the parent link.



5. When you are done editing, click “Create Menu.” 
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6. Then, choose the location for the menu. Some WordPress will have multiple areas to place a navigation menu, but the theme in this example only has one. Check the location you want to use, and click “Save Menu.”


Set Privacy and Commenting Options
The default settings on a WordPress.com site:
· Allow your site to be publicly accessible and indexed by search engines
· Allow comments on all pages, with e-mail and name required
· Require you to approve comments if the commenter doesn’t have a previously approved comment 

To change the privacy of your entire site:
1. On your admin dashboard, hover over “Settings” and click “Reading.”

2. Under Site Visibility, choose the setting that you want for your site.
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To change your commenting options:
1. On your admin dashboard, hover over “Settings” and click “Discussion.”
2. Select the appropriate settings for your site. If you don’t want comments on your site, uncheck “Allow people to post comments on new articles.” This will remove comments from all pages and posts on your site.  (You can also remove comments on individual pages.)
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